Internship Opportunities

	Introduction


An internship is a structured learning situation set within a work place and designed to provide an opportunity for work experience in areas that relate to students' academic programmes, interests, skills and aspirations.

In addition to a strong academic record, students should have emotional stability, maturity and adaptability.  They will be expected to undertake their internships seriously and conduct themselves in a manner which will reflect favourably on all involved.  Internships are in the main, demanding, labour intensive and designed by Regent's College, in collaboration with the supervisor of the work place, to give students practical experience in the work environment of a profession for which their academic programme is providing the theoretical base.  The opportunities offered will allow students, via their own input, to enhance their future career prospects and simultaneously repay their employers for their particular willingness to participate in the scheme.  Internships are regarded as an integral part of the academic programme and are therefore unpaid.

Over the last several years, Regent's College has developed and expanded its Internship Programme and can now take pride in a high rate of success in placing students in appropriate and exciting internships.

Our excellent location so close to the centre of London has enabled students to take full advantage of the wide range of opportunities we can provide for them within the easy access system of London's underground and bus services.

	Directory


In order to help students who may be considering this exciting option we have formulated a directory of internship placements where strong Regent's College/Enterprise links have become well established.  Listed below is a summary of the placement areas we currently use and a table showing the actual placements for the Fall 2001 semester. 

	Name
	
	Home Institution
	Internship Site

	Arora
	Ankur
	Webster undergraduate
	USA Today

	Baggett
	Melissa
	Webster Study Abroad
	People Magazine

	Bartlett
	Matthew
	Fairfield University
	Liberal Democrats

	Black
	Macie
	Long Island University
	Liberal Democrats

	Carsillo
	Dana
	Monmouth University
	Butcher Burns

	Castagna
	Camilla
	Webster undergraduate
	Wearne Associates

	Dudley
	Allison
	Fairfield University
	Greater London Authority

	Goodwin
	Gina
	Suffolk University
	Liberal Democrats

	Green
	Heather
	Drury University
	London Zoo

	Le
	Hang Nguyet
	Webster Study Abroad
	London First Centre

	Roman
	Josmer
	Monmouth University
	Liberal Democrats

	Rottenberger
	Nikolaus
	Webster undergradaute
	Liberal Democrats

	Wedge
	Crystal
	Drury University
	Bayswater Homeless Centre

	Wilczek
	Joanna
	Suffolk University
	NBC


It must be remembered, however, that whilst some sites remain a constant source of student internship 'employment', our pool is always evolving, developing and changing.  We maintain a policy of favouring smaller institutions as these offer far greater opportunities for hands on experience, but equally such sites are more liable to enjoy changing fortunes for better or worse, and, whilst students are invited to consider the options listed below they must bear in mind that availability is not guaranteed.

	Marketing


Saatchi

A new site contact at this exceptionally prestigious advertising agency offering work in a large and very high profile agency.

US Embassy - Commercial Services

For marketing events and Anglo-American trade.

Wearne Associates

This PR company is situated in central London as part of a larger communications group.  Specialist interests of the company include healthcare, the environment and sport and sponsorship.

	Media Work


NBC

Offers a limited number of placements in their news coverage office.  The work revolves around the logging of news broadcasts and is particularly focused.

Fairchild Publications

This small company publishes ‘Women’s Wear Weekly, amongst others, and is a good placement for those interested in media marketing.

Students interested in fashion might also be interested in placements offered by the International Wool Secretariat – concerned with the promotion and marketing of natural wool products.  These are scarce but can be applied for on request.

Prime TV

A small production and facilities company offering production work for USA TV shows and networks.  Plenty of hands-on experience.

	Medical & Social Work


The Devonshire Hospital

This local and privately owned rehabilitation hospital offers selected placements in their neuro-psychology department under the guidance of an exceptionally experienced but demanding supervisor.

The Chelsea and Westminster Child Play Unit

Offers selected placements to students who have good academic and work experience résumés.  The hospital turns down many applicants but keen students should apply.

The Bayswater Centre for the Homeless

An outstanding social work placement which offers students the opportunity to work with refugee families including a particular focus on children.

The Family Mediation Bureau

This site has offered consistently worthwhile juvenile and family work to our students for several years.  The supervisor is concerned to provide students with an in-depth experience.

	Politics and Law


Parliamentary Placements

Two of these have been currently been obtained with members of the Conservative and Liberal Democratic parties.  Whilst working in this way is obviously exciting it must be remembered that much of the student’s time will be taken up with doing routine tasks.

Greater London Authority - Lord Toby Harris - Metropolitan Police Committee

Research assistant.
House of Lords
Working directly with an individual peer.

Local Constituency Office

The Conservative Office for Westminster North and Regent’s Park is managed by an extremely pleasant agent who is willing to offer students a good variety of work.

The Greater London Labour Party

This office is concerned with press coverage and canvassing work.  Many students have enjoyed challenging placements here but the quality of the work is linked to the degree of demand placed on the press by Central Government.

We are expecting to develop new links with law firms.  Students who are interested should certainly apply.

	Finance


London First Centre

An organisation which deals with inward investment.  Several finance students have had particularly satisfying placements with this company.

Rothschild Assurance - Financial Services

Assisting a senior partner with client work.

Teather and Greenwood Stockbrokers

This city firm offers good experience within the financial markets but is pressurised in terms of office space and is therefore not able to offer any guarantee of work experience placements.  Further broking sites are likely to become available.

USA Today

Financial Department offering a journalistic slant on financial work.

	Museum Work


Dickens House Museum

Situated close to Regent’s College, this is an ideal site for students interested in Victorian literature.

Leighton House Museum and Gallery

Specialises in the work of Lord Leighton who was the Pre-Raphaelite President of the Royal Academy.

National Army Museum

Any student interested in history and education in a museum setting would find this an ideal site.

	Theatre


Soho Theatre Company

One of London’s leading fringe theatres.  This site offers experience in arts management and production with a focus on new writing.

Little Angel Marionette Theatre

A small but work-renowned children’s theatre offering amazing hands-on production and marketing experience.

Mousetrap

A small new project based in a London theatre, combining drama with educational projects.

	Miscellaneous


London Zoo

The newly expanded ‘Web of Life’ is the main department in which our students are located at the Zoo.  Under the directorship of Paul Pearce Kelly students can look in detail at invertebrate biology, conservation and a variety of others small animals and insects.

	The Staff


The Internship Director

The Internship Director is a member of the Faculty of Regent's College charged with the oversight of all aspects of the internship programme.  The Director prepares information concerning the programme, liaises with American institutions, faculty advisers and programme directors, receives Learning Contracts, advises on site placements, and liaises with site supervisors.  When the student interns arrive at Regent's College, the Director provides them with an internship timetable, sets up semester schedules, and oversees the submission and assessment of projects.  At the end of the semester, the Internship Director submits an advisory final grade for each participating student.

The Site Supervisor

The workplace in which the students are placed is called a 'site'.  In each of these sites the students will normally have an internship supervisor, called the 'site supervisor', who may be the director of the organisation or a senior staff member in the unit in which students are working.  The site supervisor will be expected to provide a planned and varied programme of experience for the interns using the skills that they bring to the workplace, to provide the interns with relevant details of procedure and codes of conduct in respect of the site, to discuss with the interns the success or otherwise of the internships, to liaise with Regent's College as and when necessary, and to provide a brief report to be forwarded to Regent's College.

	The Curriculum


	Week 1
	Students will meet with the Regent's College Internship Director, contact and visit their sites and meet with their site supervisors.

At their initial meeting with the Internship Director students will confirm their credit hours, departmental validation and receive precise and detailed instructions with regard to their site arrangements. Follow-up meetings will be organised within the first week to ensure that all students have made good contact with their site supervisors and to attend to any problems which may arise.



	Week 2
	Students will meet again with the Internship Director to ensure that all is proceeding smoothly.  At this meeting a schedule of bi-weekly meetings will be given to the student.

It is essential that all students attend all their scheduled meetings.  Failure to do so will be reflected in the Internship Director's final recommended grade.

The Thursday of this week is the last day on which to add or drop a course.  Students in doubt about their Internship may wish to take note of this and should make sure that they arrange a meeting with the Internship Director to review their internship option. 



	Week 4/5
	By these weeks the student should be able to bring to their Internship Director meetings some idea of how their site work is shaping out and to begin to discuss the work issues they will be concentrating on in their final paper.



	Week 7/8
	The Internship Director will visit all sites and consult with site supervisors with regard to the attendance, punctuality, work and input of the individual students in their placements.



	Week 9/10
	Students must be seriously preparing their final paper/project for assessment at the end of the semester.  At this stage the Internship Director will require all students to submit a detailed outline of their proposed written work and the Internship Director will discuss this with each student at some length.



	Week 11/12
	The Internship Director will send each site supervisor an evaluation report to be completed and returned to the Internship Director by week 13.  this form encompasses both numerical grades for evaluation purposes in addition to encouragement to the site supervisors to express their personal and professional opinions on each student's progress and work input.  In the past these reports have proven to be both constructive and fair.  Students will receive the original copy of their evaluation form after they have left their site at the end of the semester.



	Week 14
	Students must ensure that their paper/project is received by the Internship Director on the due date which the student will have been informed of very well in advance.  Failure to meet this deadline will be reflected in the Internship Director's final recommended grade.



	Week 15
	All papers/projects will be returned to the students in addition to the site evaluation form.  On the back page of this form there will be a final recommended grade (see below for assessment procedures).


	The Commitment


Students will be required to keep a regular journal relating to each day of their internship work.  This may be informally presented but must be produced on request of the Internship Director.

Students must attend all scheduled meetings with the Internship Director.

Students must attend all agreed internship work days on a punctual and regular basis.  If a student is unable to attend work on any grounds both the site and Internship Director must be informed.  The Internship Director's office hours will be clearly stated on her office door.  Out of hours contact can be achieved by leaving a clear message on the direct office answerphone 020-7487 7661 and, if necessary, a request for return contact by the Internship Director.

Students will be expected to complete a written paper/project directly related to their work experience.  The length of this paper will be directly related to the credit hours received for the work on the basis of 500 words per credit hour.  This piece of work will be consistently discussed with each student in meetings with the Internship Director.

	Assessment


Assessment is a three way process involving the student, Internship Director and site supervisor.  The Internship Director will only RECOMMEND a final grade.  The final authority for conferring a grade remains with the home faculty.  The following elements taken together will usually make up the final assessment.

Site Supervisor's Report

40%

Student's Paper/Project

40%

Internship Director's Report
20%

	APPLICATION


Students apply by completing a Learning Contract, supported by a Résumé (example below) and returning them to the Director of Internships by:


March 15

for the Fall Semester


October 15

for the Spring Semester

Attention is drawn to a number of items to be completed on the Learning Contract.

•
a minimum of two days per week (or equivalent in half-days at some placements) commitment to the placement is required

•
a number of placements require a commitment of three days per week

•
if agreed by the home campus, a student may complete a placement for four to five days per week and take no regular courses at Regent's College

•
it is usual for a student to take one or two courses at Regent's College whilst completing the internship

•
the home campus department prepared to award the credit hours for the internship must indicate the credit hours to be awarded and the credit level of the internship eg BUS 300

•
placements which involve clerical work will expect computer competency - this should be indicated on the Résumé

Example of a Résumé

EDUCATION

Fairfield University, Fairfield, Connecticut

Undergraduate 1999-present.

Majors in Politics and French

Grade Point:  3.94 on 4.00 scale

SPECIAL COURSEWORK

Foreign Policy


Comparative Politics

French Language

American Government

Economics

SPECIAL SKILLS

Extensive experience with Windows/Word Perfect

Knowledge and experience with the French language

Extensive travel throughout Europe.

WORK EXPERIENCE

Hot Tomato’s Restaurant - May 2000-present

Duties include greeting customers, arranging/booking private parties, office work.

Seychelles (Clothing Store) - September 1999-May 2000
Duties as salesperson included greeting/assisting customers, taking special orders, working with cash register, performing minor alterations.

VOLUNTEER WORK

Pilgrimage Fellowship Youth Group - 1995-1999
Participated in church and community based fundraisers and special events.  Participated in two mission trips - one to rebuild after hurricane damage on St Thomas, one to work on a Hopi Native American Reservation.

Film Fest New Haven - 1990

Helped organise local film festival.

HONORS

Placed on Academic Dean’s List at Fairfield University - Fall 1999, Spring 2000, Fall 2000.

Accepted into Fairfield University’s Honors Program - Spring 2000.

References available upon request

Upon receipt by the stated date, the Director of Internships begins the search for an appropriate placement.  The students will be informed that his/her application has been successful with a placement at:

................................................................................................................................................  

	Official Use only:

Received      .............................................................

Yes/No

Placement    .............................................................


BRITISH AMERICAN COLLEGE LONDON

at REGENT'S COLLEGE

Application for an Academic Internship

Note:
1.   A minimum GPA of 2.5 is required



2.   45 credit hours must have been completed



3.   Include your Résumé with this application

1.
To be completed by the Student

	Name     ...................................................................................................………………........................

Address .............................................................................................................…………………............

..........................................................................................................................………………….............

University/College  ...........................................................................................………………...............

Date of Birth ................................. Current GPA ............. (note a minimum of 2.5  is required)




	Proposed Semester       Fall  / Spring   200

Proposed Internship in:  (eg Public Relations)  .....................................................………………...........

Academic Department Supporting Proposal     ..............................................………………..................

Number of days per week at the placement         [image: image1.wmf]   [image: image2.wmf]
                                                                                         two       three

Number of credit hours to be awarded                  .............................

Level of credit hours to be awarded                    [image: image3.wmf]200

300

400

 

                    


2.
To be completed by Academic Adviser/Home Campus Internship Co-ordinator


I approve this application

[image: image4.wmf]

I confirm a GPA of 2.5 or better

[image: image5.wmf]     Signed  ...................................……………...............

3.
To be completed by Department Chair


I approve this internship


[image: image6.wmf]

Credit hours to be awarded

[image: image7.wmf]         level     [image: image8.wmf]  eg 200, 300, 400 



Department  .........................…………................  Signed ………………………………………………….

Description of Internship:  [indicate the type of placement being requested (be prepared to give 

alternatives): objectives to be achieved] 
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